
Request for Funding Support for Our 

Outreach Program 

Date: [Insert Date] 

To Whom It May Concern, 

My name is [Your Name], and I am the [Your Position] at [Your Organization]. We are 

dedicated to [briefly describe your organization's mission]. We are reaching out to request your 

financial support for our upcoming outreach program, [Program Name], scheduled to take place 

on [Program Date]. 

[Program Name] aims to [briefly outline the program's goals and expected impact]. With your 

support, we can reach and assist [target audience or community] in meaningful ways. 

We anticipate a total budget of [Budget Amount] to cover [briefly outline the budget 

components]. We are seeking your generous contribution of [Requested Amount] to help make 

this program a reality. 

Enclosed, you will find a detailed proposal outlining our program's objectives, funding 

breakdown, and anticipated outcomes. We would be grateful for your consideration and support 

in making a positive impact in our community. 

Thank you for considering our request. We would be happy to discuss this further at your 

convenience and explore any ways we might collaborate. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


