
Community Project Support Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, ZIP Code] 

 

Dear [Recipient's Name], 

I am writing to seek your support for our community project, [Project Name], which aims to 

[briefly describe the project's purpose and goals]. 

This project is designed to [more details about the project and its impact on the community]. We 

believe that with your support, we can significantly enhance our outreach and effectiveness. 

We kindly request your assistance in the form of [specific support needed, e.g., funding, 

resources, volunteers]. Your contribution will make a meaningful difference in our efforts to 

[describe the expected outcome]. 

Thank you for considering our request. I look forward to your positive response and hope to 

work together to make [Project Name] a success for our community. 

Sincerely, 



[Your Name] 

[Your Title/Position, if applicable] 


