
Letter of Appreciation 

Date: [Insert Date] 

[Donor's Name] 

[Donor's Address] 

[City, State, Zip Code] 

Dear [Donor's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt gratitude for your 

generous donation of [Insert Amount or Item Donated] on [Insert Date]. Your support plays a 

vital role in helping us achieve our mission of [Insert Mission Statement or Purpose of the 

Organization]. 

Your commitment to supporting [Cause/Program] has made a significant impact, allowing us to 

[Briefly Describe What the Donation Achieved]. We are truly grateful for your kindness and 

generosity. 

Thank you once again for your invaluable support. We look forward to sharing the progress we 

make together in the future. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Contact Information] 


