
Return of Charitable Donation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

 

Dear [Organization's Contact Name], 

I hope this message finds you well. I am writing to formally inform you that I wish to return my 

recent donation of [Insert Donation Amount] made on [Insert Donation Date]. 

While I am grateful for the important work your organization is doing, due to [brief reason for 

the return, e.g., personal circumstances or change in priorities], I feel it is best to return my 

contribution. 

I kindly request that you process the return of my donation at your earliest convenience. If you 

require any additional information to facilitate this process, please do not hesitate to reach out. 

Thank you for your understanding and the work you continue to do for the community. 

Warm regards, 

[Your Name] 


