
Letter of Appeal for Funding Travel Costs 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this letter finds you well. My name is [Your Name], and I am writing on behalf of 

[Charity Name], a non-profit organization dedicated to [briefly explain mission of the charity]. 

We are currently organizing a charitable program aimed at [describe the program's purpose, 

target audience, and importance]. 

This program is scheduled to take place from [start date] to [end date], and it will require our 

volunteers to travel to [location]. Unfortunately, we are facing significant difficulties in covering 

travel costs for our team members. 

Therefore, we are reaching out to you to kindly request financial assistance to help cover these 

essential travel expenses. Our estimated cost for transportation, accommodation, and related 

expenses is approximately [insert amount]. Your generous contribution would enable us to fulfill 

our mission and reach [number] individuals in need without further financial burden. 

We believe that with your support, we can create a lasting impact in the lives of those we serve. 

In appreciation of your generosity, we would be happy to recognize your organization on our 

promotional materials and during the program itself. 

Thank you for considering our request. We would love the opportunity to discuss this further and 

explore potential partnership avenues. Please feel free to contact me directly at [Your Phone 

Number] or [Your Email]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Charity Name] 

[Charity Address] 

[Charity Website] 


