
Charity Trustees Update 

Date: [Insert Date] 

Dear Trustees, 

I hope this message finds you well. We would like to provide you with an update on our recent 

activities and developments within the charity. 

Recent Achievements 

• [Achievement 1] 

• [Achievement 2] 

• [Achievement 3] 

Upcoming Events 

We have several events scheduled for the upcoming months: 

• [Event 1 - Date & Time] 

• [Event 2 - Date & Time] 

• [Event 3 - Date & Time] 

Financial Summary 

As of [Date], our financial status is as follows: 

• Total Income: [Amount] 

• Total Expenditure: [Amount] 

• Net Balance: [Amount] 

Looking Ahead 

We are focusing on [Describe Future Goals/Projects]. Your continued support and guidance are 

vital for our success. 

Thank you for your commitment and ongoing support for our charity. If you have any questions 

or require further information, please do not hesitate to contact me. 

Best regards, 

[Your Name] 



[Your Position] 

[Charity Name] 

[Contact Information] 


