
Financial Performance Summary 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Organization Name] 

Subject: Financial Performance Summary for [Fiscal Year] 

Dear [Recipient Name], 

We are pleased to provide you with a summary of our financial performance for the fiscal year 

ending [Insert Date]. Our organization is committed to transparency and accountability, and we 

believe it is essential to share our financial outcomes with our stakeholders. 

Summary of Financial Performance 

• Total Revenue: $[Amount] 

• Total Expenses: $[Amount] 

• Net Assets: $[Amount] 

• Program Services Expenses: $[Amount] 

• Administrative Expenses: $[Amount] 

• Fundraising Expenses: $[Amount] 

Highlights 

1. [Highlight 1] 

2. [Highlight 2] 

3. [Highlight 3] 

Future Outlook 

We are optimistic about our continued progress and growth in the upcoming fiscal year. Our 

goals include [Insert Goals]. 

Thank you for your ongoing support of [Your Organization Name]. Together, we can make a 

significant impact in our community. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization Name] 

[Your Contact Information] 


