
Charity Compliance Clarification Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Charity Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Clarification of Compliance Regarding Audit Process 

I hope this letter finds you well. We are writing to clarify our compliance procedures related to 

the audit process in light of recent inquiries. 

As a charitable organization, we adhere strictly to the audit requirements set forth by [regulatory 

body/organization]. Our commitment to transparency and accountability is paramount, ensuring 

that all financial practices are conducted in accordance with applicable laws and best practices. 

During the audit process, we ensure that: 

• All financial documents are maintained accurately and are readily available for review. 

• Independent auditors conduct thorough evaluations of our financial statements. 

• Any findings from the audits are addressed promptly and transparently. 

Should you require further information or wish to discuss any specific aspects of our audit 

process, please do not hesitate to reach out to me directly at [Your Phone Number] or [Your 

Email Address]. 

Thank you for your attention to this matter. We appreciate your support in our mission and look 

forward to continuing a productive relationship. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 



[Your Position] 

[Charity Name] 


