
Proposal for Community Charity Project 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to propose an exciting opportunity for collaboration 

on a community charity project aimed at [briefly describe the goal of the project, e.g., improving 

literacy among children, providing meals for the homeless, etc.]. 

Our organization, [Your Organization Name], has been actively engaged in community service 

since [year] and has successfully [mention any previous achievements or projects]. We believe 

that together, we can make a significant impact in our community by addressing [specific issue 

the project aims to tackle]. 

Project Overview 

The proposed project will include [briefly outline the main activities and goals of the project]. 

We aim to [explain what the project intends to achieve and its benefits to the community]. 

Collaboration Request 



We are seeking [mention specific resources, funding, or partnership you are requesting from the 

recipient]. Your support will be crucial in making this project a success and will greatly benefit 

our community. 

Conclusion 

We hope to discuss this proposal further and explore ways to work together. I will follow up with 

you on [mention a specific date] to see if we can set up a meeting. Thank you for considering this 

opportunity to make a positive difference in our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 


