
Letter of Recognition 

Date: [Insert Date] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt gratitude for your 

invaluable partnership in our charitable endeavors. Your support has played a crucial role in 

[briefly mention the impact of the partnership, e.g., "providing essential resources to underserved 

communities"]. 

Through our collaboration, we have been able to [mention specific achievements, e.g., "distribute 

over 1,000 meals," "provide scholarships to deserving students," etc.]. Your generosity and 

commitment to making a difference inspire us all. 

We are honored to have you as a partner and look forward to continuing our work together in the 

future. Thank you once again for your dedication to our cause. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


