Letter of Commendation

Date: [Insert Date]
[Your Name]

[Your Position]

[Your Organization]
[Organization Address]

[City, State, Zip Code]

[Recipient Name]
[Recipient Position]
[Recipient Organization]
[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],

I am writing to formally commend [Recipient Organization] for its outstanding commitment to
philanthropy and community service. Your generous support has made a significant impact on

[specific initiative or program].

We are deeply grateful for your partnership and the resources you have provided. Your
dedication to [specific cause or mission] shows a profound commitment to bettering our

community.

Thank you once again for your invaluable contribution. We look forward to continuing this

important work together.



Sincerely,

[Your Name]
[Your Position]

[Your Organization]



