
Request for Media Coverage 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], a non-

profit dedicated to [brief description of your charity's mission and activities]. We are passionate 

about [mention specific projects or campaigns], and we believe that with your help, we can 

amplify our message and reach a wider audience. 

We are reaching out to request your support in providing media coverage for our upcoming 

event, [Event Name], which will take place on [Event Date] at [Event Location]. This event aims 

to [briefly explain the purpose of the event and its significance]. Your involvement could be 

instrumental in raising awareness and encouraging community participation. 

We would be honored to collaborate with [Recipient's Organization] and would gladly provide 

any additional information or resources you may need to facilitate this coverage, including 

interviews with key figures involved and access to our events. 



Thank you for considering our request. We look forward to the possibility of working together to 

make a positive impact in our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


