
Volunteer Engagement Plan for Charity 

Initiative 

Date: [Insert Date] 

To: [Volunteer Name] 

From: [Your Organization Name] 

Subject: Volunteer Engagement Plan for [Charity Initiative 

Name] 

Dear [Volunteer Name], 

We are excited to announce our upcoming charity initiative, [Charity Initiative Name], aimed at 

[brief description of the initiative]. Your involvement is vital to our success, and we are grateful 

for your willingness to contribute your time and skills. 

Volunteer Roles and Responsibilities 

• [Role 1: Description of tasks and responsibilities] 

• [Role 2: Description of tasks and responsibilities] 

• [Role 3: Description of tasks and responsibilities] 

Engagement Schedule 

• [Date 1: Event/Activity Details] 

• [Date 2: Event/Activity Details] 

• [Date 3: Event/Activity Details] 

Training and Support 

We will be hosting an orientation session on [Date] at [Location/Virtual Link] to provide you 

with all the necessary information and support for your role. 

Contact Information 

If you have any questions or need further information, please do not hesitate to contact us at 

[Contact Email] or [Phone Number]. 

Thank you for your commitment to making a difference in our community. We look forward to 

working alongside you! 



Best regards, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Organization Contact Information] 


