
Resource Allocation Plan 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Sender Name] 

Subject: Resource Allocation Plan for Upcoming Charity Activities 

Introduction 

Dear [Recipient Name], 

We are pleased to present our resource allocation plan for the upcoming charity activities aimed 

at [briefly describe the purpose of the charity event]. 

Objectives 

• To [Objective 1] 

• To [Objective 2] 

• To [Objective 3] 

Resource Allocation 

Resource Type Details Quantity Allocated Budget 

Volunteers [Description] [Number] [Amount] 

Materials [Description] [Quantity] [Amount] 

Venue [Description] [Size] [Amount] 

Promotional Activities [Description] [Details] [Amount] 

Conclusion 

This resource allocation plan is designed to ensure the efficient and effective use of resources to 

achieve our charity goals. We appreciate your support and look forward to your feedback. 

Thank you for your time and consideration. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


