
Assessment Review Application 

To: [Recipient's Name] 

[Recipient's Position] 

[Institution/Organization Name] 

[Date] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request a review of my assessment 

results for [specific assessment/course name] conducted on [date]. 

Upon receiving my results, I was surprised to find that my score was [insert score]. After 

reviewing my performance, I believe that there may have been an oversight in the grading 

process. I would appreciate the opportunity to have my assessment re-evaluated. 

Attached to this letter are my supporting documents, including [any relevant documents or 

evidence]. I believe this evidence will substantiate my request for a review. 

Thank you for considering my application. I look forward to your prompt response regarding the 

next steps in this process. 

Sincerely, 

[Your Name] 

[Your Student ID (if applicable)] 

[Your Program/Department] 

[Your Contact Information] 


