
Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Organization's Name], an 

organization dedicated to [briefly describe the mission of the organization]. 

As you may know, [elaborate on the importance of the cause/issue and its impact on the 

community]. This is where we need your help. Your support can make a significant difference in 

the lives of those we serve. 

We are seeking contributions to [explain what the funds will be used for, e.g., programs, 

resources, etc.]. With your generosity, we can [describe the potential outcome of the funding]. 

Please consider making a donation today. Every contribution, no matter the size, will help us 

[mention benefits of donations, e.g., create a positive impact, reach more people, etc.]. You can 

easily make your contribution online at [insert website link] or send a check to [insert mailing 

address]. 

Thank you for considering this request. Together, we can make a lasting difference. If you have 

any questions or would like to discuss this further, please feel free to contact me at [your contact 

information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization's Name] 

[Organization's Contact Information] 


