
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], an 

organization dedicated to [briefly describe your organization's mission]. We are excited to 

announce our upcoming charitable initiative, [name of initiative], which aims to [briefly describe 

the goal of the initiative]. 

We believe that your organization shares our commitment to [mention any common values, such 

as community support, charity, etc.], and we would like to invite you to become a sponsor for 

this initiative. Your sponsorship will help us [explain how the sponsorship will make an impact, 

e.g., funding, resources, etc.]. 

We are looking for sponsorship at various levels, and we would be grateful if you could consider 

supporting us at [mention the specific sponsorship level you're seeking]. In return, we would be 

more than happy to provide [mention any benefits to the sponsor, such as advertising, 

recognition, etc.]. 

The event will take place on [insert date] at [insert location]. We expect to reach [insert number] 

participants, which presents an excellent opportunity for your organization to [mention benefit of 

visibility and community engagement]. 

Please find attached our sponsorship proposal for your consideration. I would be thrilled to 

discuss this opportunity further and explore how we can collaborate to make [name of initiative] 

a success. 

Thank you for considering our request. I look forward to your positive response. 



Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


