
Reminder: Upcoming Charity Event 

Dear [Recipient's Name], 

We hope this message finds you well! We wanted to send you a friendly reminder about our 

upcoming charity event, [Event Name], taking place on [Date] at [Time], located at 

[Venue/Location]. 

This event is a wonderful opportunity to support [Charity/Cause Name] and make a difference in 

the lives of [describe beneficiaries]. Your presence and support will be greatly appreciated! 

Please let us know if you will be able to attend by replying to this email or contacting us at 

[Contact Information]. 

Thank you for your continued support! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


