
Request for Volunteer Support 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization's 

Name], a charity dedicated to [briefly describe your charity's mission]. We are excited to 

announce our upcoming event, [Event Name], which will take place on [Date] at [Location]. 

This event aims to [state the purpose of the event] and will require enthusiastic and 

compassionate volunteers to help us make it a success. We would love to have you join our team. 

We are seeking volunteers for roles such as: 

• [Role 1] 

• [Role 2] 

• [Role 3] 

As a volunteer, you will have the opportunity to make a difference in our community while 

gaining valuable experience and meeting new people. 

If you are interested in supporting us, please reply to this email or contact us at [your contact 

information] by [RSVP Date]. 

Thank you for considering this opportunity to give back. We hope to hear from you soon! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Contact Information] 


