Important Update: Rescheduling of Our
Charity Gala

Dear [Recipient's Name],

We hope this message finds you well. We are writing to inform you that due to unforeseen
logistical reasons, we must reschedule our upcoming Charity Gala originally planned for
[original date].

The new date for the event will be [new date]. We apologize for any inconvenience this may
cause and appreciate your understanding and support as we continue our efforts to make a
positive impact.

We are excited about the upcoming gala and look forward to your participation. Please confirm
your attendance on the new date. If you have any questions or need further information, do not
hesitate to reach out.

Thank you for your continued support.
Sincerely,

[Your Name]

[Your Position]

[Organization Name]
[Contact Information]



