
Request for Collaboration 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are dedicated to [briefly describe your organization's mission], and we 

believe that by working together, we can make a significant impact in our community. 

We are reaching out to request your support in collaborating on our upcoming charity program, 

[Program Name]. This initiative aims to [describe the aim of the program], and we believe that 

your involvement would greatly enhance our efforts. 

We would love an opportunity to discuss how we can work together to achieve our common 

goals. Your expertise and support would be invaluable to us. 

Thank you for considering our request. I look forward to your positive response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


