Letter of Collaboration for Community
Outreach

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Organization Name]

[Organization Address]

Dear [Recipient's Name],

We hope this letter finds you well. My name is [Your Name], and | am the [Your Position] at
[Your Organization]. We are dedicated to [brief description of your organization's mission and
goals].

We are reaching out to discuss a potential collaboration between our organizations for an
upcoming charity event focused on [brief description of the event and its purpose]. We believe
that combining our resources and networks can significantly enhance our impact in the
community.

The charity event is scheduled for [insert date] at [insert location]. Our goal is to [list specific
goals of the event, e.g., raise funds, increase awareness]. We would love to have [Recipient's
Organization] as a key partner in this initiative, contributing your expertise and support.

We would be happy to arrange a meeting to discuss this partnership in detail and explore how we
can work together to make this event a success. Please let us know your availability for a

meeting in the upcoming weeks.

Thank you for considering this opportunity to collaborate for a meaningful cause. We look
forward to your positive response.

Warm regards,
[Your Name]

[Your Position]
[Your Organization]

[Your Phone Number]



[Your Email Address]



