
Application for Overseas Education 

Exchange 

Date: [Insert Date] 

To, 

The Coordinator, 

Overseas Education Exchange Program, 

[University/Institution Name], 

[Address], 

[City, State, Zip Code] 

Dear [Coordinator's Name], 

I am writing to express my interest in participating in the Overseas Education Exchange Program 

for the academic year [insert year]. I am currently enrolled in [your program/major] at [your 

university's name] and have maintained a GPA of [insert GPA]. 

I believe that participating in this program will provide me with invaluable international 

experience and enhance my understanding of [insert relevant field or cultural aspect]. I am 

particularly interested in [insert specific interests related to the exchange program, such as 

courses, cultural experiences, etc.]. 

Attached to this letter are my academic transcripts and a letter of recommendation from [Name 

of Professor/Advisor] who can speak to my qualifications and readiness for this opportunity. 

I appreciate your consideration of my application and look forward to your positive response. 

Thank you for your time. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Contact Information] 

[Your Address] 


