
Invitation to Speak at Our Charity Event 

Dear [Speaker's Name], 

We are excited to invite you to be a featured speaker at our upcoming charity event, [Event 

Name], which will take place on [Date] at [Venue]. This event aims to [briefly describe the 

purpose of the charity event]. 

Your experience in [mention the speaker's area of expertise or relevance] would greatly enhance 

our event and inspire our attendees. 

Details of the event are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Venue/Address] 

• Expected Audience: [Describe audience] 

Please let us know if you are available to participate, as we would be honored to have you share 

your insights with us. 

Thank you for considering our invitation. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Charity Organization Name] 

[Contact Information] 


