
Charity Grant Narrative Summary 

Date: [Insert Date] 

To: [Insert Grant Provider's Name] 

From: [Insert Charity Name] 

Subject: Narrative Summary for [Project Name] 

Introduction 

We are writing to summarize our recent project, [Project Name], funded by your generous grant. 

Our organization, [Charity Name], aims to [briefly outline the organization's mission]. 

Project Overview 

[Project Name] was designed to [explain the main objectives of the project]. Our target 

population included [describe the target demographics], with the goal of [state the specific aims]. 

Implementation 

During the project period, we successfully [describe the key activities undertaken]. We 

collaborated with [mention any partners, if applicable], which enhanced our reach and 

effectiveness. 

Outcomes 

The project achieved significant outcomes, including [highlight key accomplishments, such as 

number of beneficiaries served, improvements observed, etc.]. We also gathered feedback via 

[mention any evaluation methods used], confirming that [summarize beneficiaries' responses]. 

Future Directions 

Moving forward, we plan to [discuss any future initiatives or expansions based on project 

outcomes]. We hope to continue our partnership with [Grant Provider's Name] to further enhance 

our impact. 

Conclusion 

Thank you for your continued support. We are committed to [restate commitment to mission] 

and look forward to sharing more successes with you in the future. 



Sincerely, 

[Your Name] 

[Your Title] 

[Charity Name] 

[Contact Information] 


