
Summary of Bylaw Modifications 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Summary of Proposed Modifications to Charity Bylaws 

Dear [Recipient Name], 

We are writing to provide a summary of the proposed modifications to the bylaws of [Charity 

Name]. The following key changes are being considered: 

• Article I - Purpose: Clarification of the mission statement to better reflect our current 

objectives. 

• Article II - Membership: Adjustment of membership criteria to include a broader range 

of community members. 

• Article III - Board Structure: Introduction of term limits for board members to ensure 

regular turnover. 

• Article IV - Meeting Frequency: Change in the required frequency of board meetings 

from quarterly to bi-monthly. 

• Article V - Financial Oversight: Enhanced provisions for financial reporting and 

oversight to improve transparency. 

These modifications aim to enhance our operational efficiency and align our governance with 

best practices. We encourage all members to review these proposed changes and provide 

feedback. 

Please feel free to reach out with any questions or concerns. 

Sincerely, 

[Your Name]  

[Your Title]  

[Charity Name]  

[Contact Information] 


