Request for Sponsorship

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Organization Address]
[City, State, Zip Code]
Email: [Your Email]
Phone: [Your Phone Number]
[Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this letter finds you in great spirits. My name is [Your Name], and I am [Your Position] at
[Your Organization], a nonprofit dedicated to [brief description of your organization's mission].
We are reaching out to seek your support for our upcoming charity project, [Project Name],
which aims to [describe the purpose and goals of the project].

This project is particularly significant because [explain why the project is important and the
impact it will have]. To bring this vision to life, we are looking for partners who share our
commitment to making a positive difference in the community. Your organization has a strong
reputation for [mention any relevant attribute of the recipient organization], and we believe your
involvement would greatly enhance the success of our initiative.

We are seeking a sponsorship of [amount or type of support needed], which will be used to
[explain how the funds or support will be used]. In return for your generous support, we would
like to offer [mention any benefits for the sponsor, such as visibility, branding, and community
goodwill].



| would be grateful for the opportunity to discuss this partnership further. Please let me know a
convenient time for us to connect or feel free to reach me directly at [Your Phone Number] or
[Your Email]. Thank you for considering this opportunity to partner with us in making a
meaningful impact.

Sincerely,
[Your Name]
[Your Position]

[Your Organization]



