Petition for Extra Course Credit Allocation

Date: [Insert Date]

To: [Insert Recipient's Name]

[Insert Recipient's Title]

[Insert Institution/Organization Name]

[Insert Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request consideration for extra
course credit allocation for [Insert Course Name/Code], which | am currently enrolled in for the
[Insert Semester/Term].

Due to [brief explanation of reasons such as workload, additional projects, or extenuating
circumstances], | believe that additional credit would not only benefit my academic performance

but also enhance my learning experience.

| have taken the following steps to address my situation: [list any actions taken, such as meeting
with a professor, attending extra sessions, etc.].

| appreciate your time and consideration regarding this matter, and | am hopeful that my request
will be viewed favorably. Thank you for your attention to this important issue.

Sincerely,
[Your Name]
[Your Student 1D]

[Your Contact Information]



