Inquiry for Supplemental Course Credit
Opportunities

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

To: [Recipient's Name]
[Institution's Name]
[Institution's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name] and | am currently a [Your Year,
e.g., sophomore] student majoring in [Your Major] at [Your Institution]. I am writing to inquire
about any available supplemental course credit opportunities that may enhance my learning
experience.

As | am keen on broadening my academic knowledge and skills, I would appreciate any
information regarding additional courses, workshops, or programs that might offer supplemental
credits. Specifically, | am interested in areas related to [Specific Subjects or Courses of Interest].

Thank you for considering my request. | look forward to your response and any guidance you
can provide.

Sincerely,



[Your Name]

[Your Student ID (if applicable)]



