
Project Outline Submission for Approval 

Date: [Insert Date] 

Client Name: [Client's Name] 

Client Address: [Client's Address] 

Dear [Client's Name], 

We are pleased to submit our project outline for your review and approval. Below is a summary 

of the key components: 

Project Title 

[Insert Project Title] 

Project Objective 

[Brief Description of Project Objective] 

Scope of Work 

[Outline of the scope of work to be completed] 

Timeline 

[Estimated timeline for project completion] 

Budget 

[Estimated budget for the project] 

We believe this outline captures the necessary elements for the project's success and addresses 

your requirements. Please take your time to review it, and we look forward to your feedback. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company Name] 

[Your Contact Information] 


