
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Organization Name], a 

nonprofit organization dedicated to [brief description of your mission and initiatives]. We are 

currently planning an outreach initiative to [briefly describe the initiative], which aims to 

[explain the purpose and impact]. 

To successfully carry out this initiative, we are seeking sponsorship from esteemed companies 

like yours. We believe that your support can make a significant difference in the lives of 

[beneficiaries of the initiative]. In return for your generous sponsorship, we would be happy to 

promote your brand through [details of sponsorship benefits, e.g., logos on materials, social 

media mentions]. 

We would be honored to partner with [Company Name] and showcase your commitment to 

[relevant community issue or cause]. Enclosed with this letter is more information about the 

initiative and the sponsorship levels available. We would love the opportunity to discuss this 

with you further. 



Thank you for considering our request. I look forward to the possibility of working together to 

make a positive impact in our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


