
Letter of Acknowledgment 

Date: [Insert Date] 

[Donor's Name]  

[Donor's Address]  

[City, State, Zip Code] 

Dear [Donor's Name], 

On behalf of [Organization's Name], I would like to extend our heartfelt thanks for your 

generous sponsorship gift of [amount or description of the gift]. Your support plays a vital role in 

helping us achieve our mission of [briefly state mission or purpose of organization]. 

Your generous contribution will directly assist in [specific project, event, or cause the donation 

supports], and we are truly grateful for your commitment to making a difference in our 

community. 

We appreciate your willingness to partner with us and look forward to keeping you informed 

about the positive impact your gift has made. If you have any questions or would like to learn 

more about our initiatives, please do not hesitate to reach out. 

Thank you once again for your kindness and support. Together, we are making a significant 

impact! 

Sincerely, 

[Your Name]  

[Your Title]  

[Organization's Name]  

[Contact Information]  

[Website URL] 


