
Subject: Inquiry for Special Enrollment Consideration 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to inquire about 

the possibility of special enrollment consideration for the [specific program or course] at 

[Institution's Name]. 

Due to [briefly explain your circumstances, e.g., personal, medical, or academic reasons], I am 

seeking an opportunity to enroll despite not meeting the standard deadlines or requirements. 

I would greatly appreciate any information or guidance you could provide regarding the process 

for submitting a request for special consideration. Additionally, if there are any documents or 

forms that I should prepare, please let me know. 

Thank you for taking the time to read my inquiry. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


