Formal Request for Access to Restricted
Course

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Your Email Address]

[Your Phone Number]

[Recipient's Name]

[Institution's Name]

[Institution's Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am currently a [Your Degree
Program/Year] at [Your Institution]. I am writing to formally request access to the restricted
course titled "[Course Title]," scheduled for [Course Duration/Term].

As part of my academic progression and to further my understanding in [Related Field/Topic], |
believe that this course is essential for my professional development. [Provide a brief explanation
of why you need access to the course and how it aligns with your academic/career goals.]

| understand the restrictions surrounding this course and assure you that | will adhere strictly to
any guidelines that may be in place. | would greatly appreciate your consideration of my request
and look forward to your positive response.

Thank you for your attention to this matter.

Sincerely,

[Your Name]



