
Letter of Appeal for Course Enrollment 

Exception 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Department/Office Name]  

[Institution's Name]  

[Institution's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally appeal for an exception to enroll in 

[Course Name and Code] for the upcoming [semester/term]. Due to [brief explanation of the 

reason, e.g., unforeseen circumstances, a scheduling conflict, etc.], I was unable to enroll during 

the designated registration period.  

I believe that this course is crucial for my [academic/career] goals and will significantly 

contribute to my [degree program/academic progress]. I have taken steps to ensure that I can 

meet the requirements and expectations of the course, and I am fully committed to making the 

most of this opportunity.  

I kindly request your consideration of my appeal and would greatly appreciate the chance to 

discuss this matter further. Thank you for your time and understanding. I look forward to your 

positive response.  

Sincerely, 

[Your Name] 


