
Urgent Assistance Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Charity Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to urgently request assistance from [Charity Organization Name] for [briefly 

explain the situation, e.g., a community crisis, personal emergency]. Our current circumstances 

have created an immediate need for support, and we believe your organization can make a 

significant impact. 

We are specifically requesting [detail the type of assistance needed, e.g., financial aid, food 

supplies, medical assistance]. Your generosity and commitment to helping those in need would 

be invaluable to us during this difficult time. 

Thank you for considering our request. I am hopeful that we can discuss this matter further and 

explore potential avenues for assistance. Please feel free to contact me directly at [your phone 

number] or [your email address]. 

Sincerely, 

[Your Name] 


