
Budget and Financial Overview 

Project Name: [Charity Project Name] 

Date: [Current Date] 

Introduction 

Dear [Recipient Name], 

We are pleased to present the budget and financial overview for the [Charity Project Name]. This 

document outlines the financial planning and expected outcomes of our project. 

Budget Overview 

Expense Category Estimated Cost 

Personnel [Cost] 

Materials [Cost] 

Marketing [Cost] 

Administration [Cost] 

Miscellaneous [Cost] 

Total [Total Cost] 

Funding Sources 

• [Funding Source 1]: [Amount] 

• [Funding Source 2]: [Amount] 

• [Funding Source 3]: [Amount] 

Expected Outcomes 

With the funding acquired, we aim to achieve the following outcomes: 

• [Outcome 1] 

• [Outcome 2] 

• [Outcome 3] 

Conclusion 

Thank you for your consideration of our budget and financial overview for the [Charity Project 

Name]. We are excited about the potential impact of this project and appreciate your continued 

support. 



Best regards, 

[Your Name]  

[Your Title]  

[Organization Name]  

[Contact Information] 


