Request for Funding

[Your Name]

[Your Position]

[Your Organization]

[Organization Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Position]

[Recipient's Organization]

[Organization Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this letter finds you well. I am writing to formally request funding for our community
program, [Program Name], aimed at [briefly describe the purpose of the program]. Our
organization, [Your Organization], has been committed to serving the community by [briefly
describe your organization's mission and previous programs].

With your support, we are confident that we can expand our program to reach more individuals
in need and make a lasting impact. The total amount of funding we are seeking is [amount] to
cover [specific expenses or project elements].

We believe that [brief description of the anticipated outcomes of the program and how it will
benefit the community]. Enclosed with this letter are detailed information about our program, a

budget outline, and potential impact assessments.

We would greatly appreciate the opportunity to discuss this proposal further and explore how we
can collaborate to make our community a better place. Thank you for considering our request.



Sincerely,
[Your Name]
[Your Position]

[Your Organization]



