
Donation Request for Our Annual Charity 

Gala 

Dear [Recipient's Name], 

We hope this message finds you well. We are excited to announce our upcoming Annual Charity 

Gala, which will be held on [Date] at [Venue]. This event aims to support [Charity Cause] and 

make a significant impact in our community. 

Your generous contribution can help us achieve our goal of raising [Fundraising Goal] to fund 

[specific projects or needs]. We kindly invite you to consider making a donation in the form of 

[monetary donation, services, or items for auction]. 

All donations will be recognized at the event, and contributors will receive [any additional 

benefits or recognition]. 

Thank you for considering our request. Together, we can make a difference. Please feel free to 

contact us at [Your Contact Information] for any questions or to confirm your support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[Phone Number] 

[Email Address] 


