
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization's 

Name], a nonprofit organization dedicated to [briefly describe your organization's mission]. We 

are excited to announce our upcoming charity fundraiser, [Event Name], scheduled for [Event 

Date] at [Event Location]. 

This event aims to [mention the purpose of the fundraiser, e.g., raise funds to support a specific 

cause, project, or goal]. We anticipate bringing together over [number of attendees] community 

members, and with your valued support, we can significantly impact the lives of those we serve. 

We are seeking sponsorship for our event, and we would be thrilled to have [Sponsor's Company 

Name] as one of our key partners. Your contribution would help cover the costs of [mention 

specific costs, e.g., venue rental, catering, promotional materials], and in return, we offer the 

following benefits: 

• Recognition on our promotional materials. 

• Logo placement on event banners and signage. 

• A feature in our post-event press release and social media announcements. 

Please find attached our sponsorship proposal outlining various sponsorship levels and benefits. 

We would love to discuss this opportunity further and explore how we can partner together for 

[Event Name]. 

Thank you for considering our request. I look forward to the possibility of collaborating with you 

for a meaningful cause. 



Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Website or Social Media Links] 


