
Request for Community-Based Charity 

Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this letter finds you in great spirits. I am writing to you on behalf of [Your Organization], 

a nonprofit organization dedicated to [brief description of your organization's mission and 

activities]. We aim to [explain the purpose and the impact of the organization]. 

We are currently planning our upcoming event, [Event Name], which is scheduled for [date(s)]. 

This event aims to [brief description of the event and its goals]. We expect to reach a diverse 

audience and be able to make a significant impact within our community. 

To continue our initiatives and enhance our event's impact, we are seeking sponsorship from 

community-minded businesses like [Recipient's Company]. We believe that your support will 

not only benefit our cause but also enhance your visibility and reputation within the community. 

We would be grateful for your sponsorship at one of the following levels: 

• Platinum Sponsor: [details] 

• Gold Sponsor: [details] 

• Silver Sponsor: [details] 

Your sponsorship will provide crucial support for [specific needs, e.g., materials, facilities, 

outreach]. Additionally, we would be thrilled to recognize your support through [explain how the 

business will be acknowledged, e.g., promotional materials, social media]. 



We would love the opportunity to discuss this proposal with you further. I will follow up with 

you on [insert date]. In the meantime, please feel free to reach out to me directly at [your phone 

number] or [your email address]. 

Thank you for considering this opportunity to make a difference in our community. We look 

forward to the possibility of partnering with [Recipient's Company] to achieve shared goals. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


