
Notice of Sales Policy Transformation 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you of an important transformation in our sales policy that will take 

effect on [Effective Date]. This change is aimed at enhancing our service quality and ensuring a 

better experience for our valued customers. 

Key Changes: 

• [Change 1] 

• [Change 2] 

• [Change 3] 

We believe these changes will significantly improve your experience with our products and 

services. Our team is committed to providing you with the best support possible during this 

transition. 

If you have any questions or need further clarification regarding these changes, please do not 

hesitate to reach out to us at [Contact Information]. 

Thank you for your continued support and understanding. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


