
Combined Sales and Service Performance 

Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Combined Sales and Service Performance Report for [Time Period] 

Overview 

This report provides an analysis of our combined sales and service performance for the period of 

[time period]. The purpose is to assess our achievements and identify areas for improvement. 

Sales Performance 

• Total Sales: $[Total Sales] 

• New Clients Acquired: [Number] 

• Sales Growth: [Percentage]% compared to last period 

Service Performance 

• Total Service Requests: [Number] 

• Resolved on First Contact: [Percentage]% 

• Customer Satisfaction Rating: [Rating]/10 

Analysis 

[Brief analysis of the sales and service performance, highlighting successes and challenges.] 

Action Items 

• [Action Item 1] 

• [Action Item 2] 

• [Action Item 3] 

Thank you for your attention to this report. Please feel free to reach out if you have any questions 

or require further information. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


