
Record-Breaking Sales Performance 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Record-Breaking Sales Achievement 

Dear [Recipient's Name], 

I am thrilled to announce that our sales team has achieved record-breaking performance for the 

quarter ending [Insert Date]. This quarter, we surpassed our previous sales records by an 

impressive [Insert Percentage]%! 

Key Highlights: 

• Total Sales: $[Insert Amount] 

• New Customer Acquisitions: [Insert Number] 

• Top-Performing Product: [Insert Product Name] 

This achievement would not have been possible without the exceptional dedication and hard 

work of our team. I want to extend my heartfelt gratitude to each member for their commitment 

and passion. 

Let's continue this momentum and aim for even greater heights in the coming months! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


