
Request for Transfer Recommendation 

Date: [Insert Date] 

Dear [Professor's Name], 

I hope this message finds you well. I am writing to request a recommendation letter from you to 

support my application for a transfer to [Target University Name]. I have enjoyed my time at 

[Current University Name] and have learned a great deal in your [Course Name] class. 

As I seek to further my education, I believe that the programs offered at [Target University 

Name] align more closely with my academic and career goals. Your insight into my work and 

capabilities would greatly enhance my application. 

If you are willing, I would be happy to provide you with any additional information you might 

need, including details about my experiences in your class or my goals at [Target University 

Name]. I would be honored to have your support in this important step in my academic journey. 

Thank you for considering my request. I appreciate your time and support. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Contact Information] 


