
University Transfer Notice 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[University Name] 

[Department/Office Name] 

[University Address] 

[City, State, Zip Code] 

Subject: Request for University Transfer Due to Financial 

Hardship 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request a transfer from [Your Current 

University Name] to [Desired University Name] due to unforeseen financial difficulties that have 

significantly impacted my ability to continue my studies. 

Over the past few months, my financial situation has changed dramatically due to [briefly 

explain your circumstances, e.g., loss of family income, medical expenses]. These challenges 

have made it increasingly difficult for me to cover tuition and living expenses. After much 

consideration, I believe that transferring to [Desired University Name] will provide a more 

affordable path for me to continue my education without compromising my academic goals. 

I have thoroughly reviewed the programs at [Desired University Name] and am confident that 

this transfer will enable me to complete my studies in a more financially manageable way. 

I kindly request your support and guidance in facilitating this transfer process. I am more than 

willing to provide any necessary documentation to support my request and would appreciate any 

assistance you can offer during this transition. 

Thank you for your understanding and consideration. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Student ID Number] 


