
Yearly Sales Statistics Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Yearly Sales Statistics Report for [Year] 

Dear [Recipient's Name], 

I am pleased to present the yearly sales statistics report for the year [Year]. This report 

summarizes our sales performance and highlights key trends and areas for improvement. 

Sales Overview 

Total Sales: $[Insert Total Sales] 

Number of Transactions: [Insert Number of Transactions] 

Average Sale Amount: $[Insert Average Sale Amount] 

Monthly Breakdown 

• January: $[Sales Amount] 

• February: $[Sales Amount] 

• March: $[Sales Amount] 

• April: $[Sales Amount] 

• May: $[Sales Amount] 

• June: $[Sales Amount] 

• July: $[Sales Amount] 

• August: $[Sales Amount] 

• September: $[Sales Amount] 

• October: $[Sales Amount] 

• November: $[Sales Amount] 

• December: $[Sales Amount] 

Key Highlights 

- [Highlight 1] 

- [Highlight 2] 



- [Highlight 3] 

Conclusion 

Overall, [brief conclusion about sales performance and outlook for next year]. We appreciate 

your continued support and look forward to achieving greater success in the coming year. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


