
Engagement Letter for Sales Seminar 

Participation 

Date: ___________ 

To: [Participant's Name] 

[Participant's Address] 

Dear [Participant's Name], 

We are pleased to inform you that you have been selected to participate in our upcoming Sales 

Seminar titled "[Seminar Title]", scheduled for [Date] at [Location]. 

This seminar aims to enhance your sales skills and provide valuable insights into current market 

trends. As a participant, you will have the opportunity to engage with industry experts and 

network with fellow professionals. 

Please confirm your attendance by responding to this letter by [RSVP Date]. We encourage you 

to prepare any questions or topics you would like to discuss. 

We look forward to your active participation! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


