
Sales Market Assignment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

Subject: Sales Market Assignment for [Product/Service Name] 

I hope this message finds you well. As part of our ongoing efforts to enhance our market strategy 

for [Product/Service Name], I am writing to assign you a research project focused on the current 

sales market trends. 

Your assignment includes the following key areas: 

• Analysis of competitors in the market 

• Identification of target customer segments 

• Evaluation of pricing strategies 

• Assessment of sales channels 

Please provide a detailed report by [Insert Deadline]. Your insights will be invaluable in shaping 

our approach and ensuring that we effectively meet our sales objectives. 

Thank you for your attention to this important assignment. I look forward to your report. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


