
Proposal for Industry Report Presentation 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a presentation of our latest industry 

report titled "[Report Title]." This report provides in-depth insights and analysis on trends, 

challenges, and opportunities within [Industry/Field]. 

The presentation will cover: 

• Executive Summary 

• Key Findings 

• Market Trends 

• Competitive Analysis 

• Strategic Recommendations 

We believe this information will be invaluable to your organization as it navigates the evolving 

market landscape. We would be delighted to schedule a presentation at your convenience. Our 

team can adjust to your preferred date and time within the next [Time Frame]. 

Please let me know your availability, and I would be happy to discuss any specific themes or 

questions you would like us to address during the presentation. 

Thank you for considering our offer. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


